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Introduction

= Recovery Act Purposes

The American Recovery & Reinvestment Act (ARRA or Recovery
Act) was created to:

* Preserve and create jobs and promote economic recovery;,
» Assist those most impacted by the recession;

* Provide investments needed to increase economic efficiency by
spurring technological advances in science and health;

* Invest in transportation, environmental protection, and other
Infrastructure that will provide long-term economic benefits; and

« Stablilize state and local government budgets, in order to minimize
and avoid reductions in essential services and counterproductive
state and local tax increases.
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= ciatus of Recovery Act Implementation

Office of Justice Programs (OJP)
« Appropriated $2.76 billion.
« Awarded nearly $2.2 billion as of August 31, 20009.

 Remaining FY 2009 Recovery Act awards will be announced on a
rolling basis until September 30, 2009.

e OJP will announce awards on Tuesday and Friday at
WWW.0|p.gov/recovery/awards.htm.

Community Oriented Policing Services (COPS)

* Appropriated $1 billion

 Awarded 100%
Office on Violence Against Women (OVW)

» Appropriated $225 million.

» Awarded over $169 million as of August 31, 2009

 Remaining FY 2009 Recovery Act awards will be announced on a
rolling basis until September 30, 2009.

 OVW will publish awards at www.ovw.usdoj.gov/recovery.htm.
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= Reporting Basics

All DOJ Recovery Act funding recipients are required to report
under Section 1512(c) of the Recovery Act.

» All entities that receive awards directly from DOJ (i.e., prime recipients),
and

» Subrecipients who have been delegated reporting responsibilities by their
prime recipient.

Section 1512(c) requires reporting of the following
iInformation:

« Total amount of Recovery Act funds received and the amount spent on
projects and activities;

* List of projects and activities funded by name to include: description,
completion status, and estimates on jobs created or retained; and

* Details about subawards and subcontracts.
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= Additional Reporting Requirements

Prime recipients are still required to submit agency financial status
reports, progress reports, and other performance measurement data.

OJP
* Quarterly Financial Reports (SF 269 and/or the new SF 425)
e Quarterly, semi-annual or annual progress reports
« Performance measures

OoVvW
* Quarterly Financial Reports (SF 269 and/or the new SF 425)
« Semi-annual or annual progress reports

COPS
* Quarterly Financial Reports (SF 269 and/or the new SF 425)
e Quarterly programmatic progress reports
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= Reporting Basics

All prime recipients will be required to report via

www.FederalReporting.gov, which has been created exclusively for
Section 1512(c) reporting.

Prime recipients include states, units of local government, tribes,
universities, and organizations that receive Recovery Act funding in
the form of grants, cooperative agreements, or loans directly from
the Federal government.

A separate Section 1512(c) report must be submitted for each
Recovery Act award received.

The initial Section 1512(c) report includes activity from the project
start date to September 30, 2009. The first report is due by October
10, 20009.
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Recipient

Reporting Basics

Review

aoepau| Qo |-

FederalReporting.gov
e —

Supports:

* Agency and Recipient Registration B

» Recipient Reporting
= Report Review and Validation

Source: Office of Management and Budget (OMB)

Recovery.gov

Reporting Data Porzal

Detabase

Praovides:

= Public Data Access
= Coverage Maps

» Standard Reports

» Reported Data

Public Access at
Recovery.gov
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Reporting Process Timeline
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Preparation > Tracking and Reporting

Separate Tracking and Reporting

« All recipients must track, account for, and report on Recovery Act awards
funds separately from all other funds (including funds from other DOJ awards).

 Recovery Act funds may be used with other non-Recovery Act funding sources
to assist in the completion of the same or similar projects, but tracking and
reporting of Recovery Act funds must be separate.

 Accounting systems of the recipient and all subrecipients must ensure that
funds from Recovery Act awards are not commingled with funds from any
other sources.

Recommendations

At a minimum, use a spreadsheet to track each Recovery Act award.

« If you have an automated system, create new codes for Recovery Act funded
programs and identify all Recovery Act transactions with the new codes (e.qg.
ARRA-BJA; ARRA-OVW-STOP; ARRA-COPS).

« If a position is funded partially with Recovery Act funds, the Recovery Act and
non-Recovery Act hours must be tracked separately.
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Preparation > Internal Procedures > Delegation

Subrecipient Delegation

A prime recipient may assign certain Section 1512(c) reporting responsibilities to
subrecipients. If delegated, subrecipients can submit data directly to
www.FederalReporting.gov.

Considerations

« Job data reporting can not be delegated; prime recipient must collect and
report job data from subrecipients separately.

* Prime recipients and subrecipients can potentially report separately on the
same activity, resulting in “double counting.” The prime recipients will need to
develop procedures to prevent this from occurring.

* Prime recipients will not have access to subrecipients’ review reported data on
www.FederalReporting.gov during the draft stage (days 1-10). Prime recipients
can begin their review on day 11, ending on day 21.

« During the prime recipient review stage, prime recipients cannot directly edit
subrecipient data (only comment and request that subrecipient make changes).

13



= Prime Recipient Responsibilities

Preparation > Internal Procedures > Delegation

Prime recipients, as the owners of the data submitted, have the principal
responsibility for the quality of the information submitted. Prime recipients who
delegate reporting to subrecipients must:

Provide advanced notification to the delegated subrecipients of their
reporting responsibilities and the required data elements. (Ideally, 30
days prior to the reporting due date).

Communicate and implement a policy for reviewing subrecipient data.

— Identify which prime recipient users are authorized to review and
comment on subrecipient data.

— Review subrecipient reports closely and identify errors.

Maintain an updated inventory of subrecipient delegations and
crosscheck all data records to prevent double counting.

Develop a separate system to collect job data from subrecipients and
communicate associated due dates and processes.

Report vendors awarded by subrecipients.

Maintain supporting documentation used to compile the submitted data.

14



Preparation > Internal Procedures > Delegation

Subrecipient Responsibilities

Subrecipients who have been delegated reporting
responsibilities must

e Maintain supporting documentation used to compile
reporting data; provide copies to prime recipient as
requested.

* Develop a system to collect and report job data to prime
recipient before the reporting period due date.

 Crosscheck all data records before reporting to
www.FederalReporting.gov to prevent significant
reporting errors.

15



Preparation > Internal Procedures

Establishing Internal Reporting Procedures

e To limit or prevent errors when collecting, reviewing,
submitting, and changing data, prime recipients and
subrecipients should establish internal procedures
within their respective organizations.

e Both prime recipients and subrecipients should develop
written procedures. Documentation should be included
In formal policy, standard operating procedures, and/or
official operations manuals.

16



Preparation > Internal Procedures

Questions to Consider

Question_

. eGSO

How will we compile data before
submitting the quarterly report?

We will collect data on a spreadsheet stored on our network drive.
Access will be limited by password to ensure data control. All
changes will be tracked and reviewed by the director before the
final submission.

Who is responsible for collecting
data within your organization?

Our three project managers will be responsible for collecting data.
They will meet as a team to assign responsibility for data elements.

How and by whom will data be
entered, reviewed, and submitted?

1. The accountant and director will each review and reconcile the
final spreadsheet before any data is submitted.

2. The accountant will enter data in www.FederalReporting.gov.

3. The three project managers and the director will review the
submitted data once it has been entered by the accountant.

4. Once the draft has been reviewed and approved, the accountant
will submit the report.

Who is responsible for responding
to federal agency (and/or prime
recipient) comments and making
necessary changes?

The lead project manager will review all comments and meet with
the other project managers and director to identify what changes, if
any, need to be made. The accountant will then be responsible for
making the changes in the system.

17
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Jobs Data

Reporting Jobs Data

Section 1512(c) requires recipients to report on the total number of jobs
“created” or “retained” through Recovery Act funding, including:

« Paid positions that are new or existing vacant positions that are filled as a
result of Recovery Act funding;

« EXisting position for which recipients have documentation that the position
would have been eliminated if not for Recovery Act funding;

» Any position using Recovery Act Funding after a lay-off occurred.

* Recovery Act-compensated overtime for created, retained, or existing
positions. (Not applicable for COPS Office Recovery Act recipients.)

Note: Some DOJ Recovery Act programs restrict the use of Recovery Act funds in
connection with supplanting. DOJ guidance on the following websites provides a list of
Recovery Act programs that prohibit supplanting and examples of the scope of applicable
restrictions.

OJP’s Recovery Act Guidance on Supplanting at
WWW.0jp.gov/recovery/supplantingguidance.htm

COPS’ Guidance on Supplanting at hitp://www.cops.usdoj.gov/Default.asp?ltem=2282
DOJ Job Guidance at www.usdoj.gov/recovery/pdfs/jobs-guidance.pdf.
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Jobs Data

'I Reporting Jobs Data

 Two Fields: Numeric and Description

— Number of jobs: Total number of jobs created and retained, in
Full Time Equivalents (FTES).

— Description of jobs created/retained: Details the employment
Impact of jobs created and retained.

* Prime recipients cannot delegate the reporting of job data to
subrecipients.

 |n limited circumstances, permission may be granted to prime
recipients to estimate the job data using statistical methodology if
collecting actual numbers will create an unreasonable burden and
disrupt the recipient’s ability to effectively implement the underlying
mission of the program.

20



Jobs Data > Documentation

Supporting Documentation

Prime recipients must maintain auditable documentation supporting all reported data,
including jobs data. Documentation should provide evidence that

1) Created/retained positions and overtime hours are funded by Recovery Act awards,
2) Personnel are directly supporting Recovery Act projects and activities, and
3) Positions meet the criteria for “created”/"retained” positions and overtime hours.

Recommended Documentation

Created Jobs

Retained Jobs

Overtime

* Old and new
organizational charts

* New position
descriptions

» Job postings, offer
letters and
acceptance forms

« Staffing lists

e Timecards and payroll
records

» Budget comparisons and/or
projections before and after the
project period start of the
Recovery Act award(s)

» Formal layoff recommendations
and retractions (memos, reports)

» Minutes of formal meetings where
official budget decisions are made

» Timecards and payroll records
* Employee activity reports

» Timecards and payroll
records

* Employee activity
reports

21



Jobs > Numeric Data (FTES)

= Calculating Numeric Data

How do | report Recovery Act-funded created and
retained jobs?

e Jobs should be reported as “Full-Time Equivalents”
(FTE).

 An FTE is calculated as the total hours worked in jobs
created or retained jobs divided by the number of hours
In a full-time schedule.

Example:

If full-time employment at Recipient Agency A equals 520 hours for the
first reporting period, then

1 FTE =520 hrs for reporting period 1

22



Jobs > Numeric Data (FTES)

FTEs: What counts?

Do Count

Hours worked by Recovery Act-funded new and retained employees:
— Compensated employees working in the US or its “outlying areas.”

— Employees of the recipient or subrecipient, including personnel hired through a 3" party
(e.g., staffing or temp agency).

— Employees of certain vendors (more below).
— Paid leave (PTO, vacation/sick leave, etc.).

Recovery Act-funded overtime for created, retained or other positions. (Not applicable for the COPS
Office Recovery Act recipients).

Hours worked on or after the award date.

Don’t Count

Existing Positions: Standard hours for existing positions funded with Recovery Act dollars that do
not meet the criteria for “created” or “retained.”

Support Positions: Positions that are not directly funded by the Recovery Act but are
necessary to support the corresponding increase in activity (e.g., accounting or HR staff funded
through indirect).

Indirect/Induced Jobs: Retail transactions and contracts with service providers that do not require
dedicated personnel or single purchases of less than $500,000 from an individual manufacturer or
supplier.

23
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Vendor Jobs

Jobs > Numeric Data (FTES)

Recipients must report jobs created or retained by vendors (manufacturers,

suppliers, etc.) when recipients or subrecipients:
» Hire dedicated personnel through a vendor or
 Make a single purchase of manufactured goods costing $500,000 or more.

Personnel

Standard Purchases

Bulk Purchases

Created/retained
dedicated personnel
hired through a 3" party
but funded by the
Recovery Act.

Retail transactions and
contracts with service
providers that do not
require dedicated
personnel.

Single purchases of
$500,000 or more of
manufactured goods
from an individual

manufacturer or supplier.

YES

NO

YES

Calculate FTEs as if
personnel were directly
employed by a recipient.

Do not calculate or include
employment impact from
purchases or contracts for
good and services.

Identify the primary point
of impact and request
number of related jobs
created or retained using

standard FTE calculations.
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Jobs > Numeric Data (FTES)

Job Calculation Tools

START
Is the person a compensated

STOP

z

Cannot be

P~
[

 FTE Decision Map

« FTE Calculator (Spreadsheet)

STOP
Cannot be
counted.

(paid) employee in the US
(or its outlying areas)?

Is the person an employee
of your organization or a
subrecipient?

counted.

Is the personan |
employee of a vendor?

Yes

v

Yes

the position being

Is the position (or the part of

being funded directly by the

counted) € ves—

Does the person qualify as
personnel hired through a 3™ party
but equivalent to an employee of a

—Nop»

Is the job a result of a
single purchase
$500,000 or more of a

. . manufactured good (i.e.,
2
Recovery Act? prime or subrecipient. bulk purchase)?
Yes Yes
Is this a new I I
—No— ™
position?
A
YI D h iti lify
v es , __| Does the position qualify as |
I don't know Created or Retained? No I
Was this position
: " —Yes—p!
ly unfilled?
IR il Are the hours from overtime
| that would not be possible |
No unless funded by the
* Recovery Act?
Yes
Would this position
have been eliminated| W Yes STOP
without Recovery Act A B Cannot be
funding? v counted.
Nlo Were the unworked hours
Were the hours | > paid leave that counts |
v actually worked? N towards the number used to
Are the hours from elEEDE ISy
overtime that would
not be possible  —Yes—
unless funded by the Yes
Recovery Act?
Go
| Can be
No STOP

Cannot be
counted.

counted.
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Jobs > Numeric Data (FTES)

Qek>

Award Date:
July 15, 2009

3 $/

‘ Award Date: July 1, 2009

State Agency X ﬁ k Award Date:
l > ,~""Subaward * July 15, 2009

v Grant Manager ,
\
\
\
\
\
\
\

Award Date:
Aug 30, 2009

—» | IT #upport Vendor
=l

=~
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Jobs > Numeric Data (FTES)

State Agency X Calculations (Prime Recipient)

State ‘Agency X
Award Date: July 1, 2009
Days Worked Hours Per Day Subtotal Overtime Total FTEs
(A) (B) (C=AxB) (D) (C + D)
FTE for State X 65 8 520 0 520
Program Administrator 65 4 260 0 260
Grant Manager 65 8 520 0 520
Training Consultant 1 520
Training Consultant 2 Total hours billed by consulting firm (vendor). 520
1820/ 520 =

Subtotal for State X 1820 35
Vendor ( Purchase Calculations and supporting documentation 35
Police Cruisers) provided by manufacturer. :

27



Jobs > Numeric Data (FTES)

Subrecipient A Calculations

Subtotal for State X 35 uk k k Award Date:
Vendor (Cruisers) 3.5 July 15, 2009
Days Worked | Hours Per Day Subtotal Overtime Total FTEs
(A) (B) (C=AxB) (D) (C+D)
FTE for Subrecipient A 55 8 440 0 440
IT Specialist 55 8 440 0 440
Police Officer 1 55 8 440 0 440
Police Officer 2 55 8 440 0 440
Subtotal for 1320 1320/440 =
Subrecipient A 3.0
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Jobs > Numeric Data (FTES)

Subrecipient B Calculations

Subtotal for State X 35 e o
Vendor (Cruisers) 3.5 ﬂ' ﬂ k Award Date:
Subtotal for Subrecipient A 3.0 +OT JUIy 15, 2009
Days Worked Hours Per Day Subtotal Overtime Total FTEs
(A) (B) (C=AxB) (D) (C+D)
FTE for Subrecipient B 55 8 440 0 440
IT Specialist 0 0 0 110 110
IT Specialist 0 0 0 110 110
Police Officer 1 55 8 440 110 550
Subtotal for 270 770/440 =
Subrecipient B 1.75




Jobs > Numeric Data (FTES)

Subrecipient C Calculations

Subtotal for State X 28 k Award Date:
Vendor (Cruisers) 35 Aug 30, 2009
Subtotal for Subrecipient A 3.0
Subtotal for Subrecipient B 1.75 - IT J)o‘upport Vendor
N
Days Worked Hours Per Day Subtotal Overtime Total FTEs
(A) (B) (C=AxB) (D) (C+D)

FTE for Subrecipient C 22 8 176 0 176
Police Officer 1 22 8 176 0 176
Police Officer 2 22 8 176 0 176
Subtotal for 352 352/176 =
Subrecipient C 2.0

30



. Jobs > Numeric Data (FTES) ﬂm

™= Total FTEs Reported on October 2009 Report

Subtotal for State X 3.5
Vendor (Cruisers) 3.5
Subtotal for Subrecipient A 3.0
Subtotal for Subrecipient B 1.75
Subtotal for Subrecipient C 2.0
Grand Total 13.75 FTE

31
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Jobs > Description Data

Description Data

The Description field should include a breakdown of numeric data by job type
for all recipients, subrecipients, and vendors.

Classify the jobs created and retained
using the following categories:

Law Enforcement

Detention, Probation, Parole, and
Community Corrections

Policy/Research/Intelligence
Information Technology (IT)
Construction/Manufacturing
Community/Social/Victim Services
Administrative/Human Resources

Courts/Prosecution, Defense, And Civil
Attorneys

Training and Technical Assistance

Recipients may also include an
additional narrative description of the job
impact of their project (optional).

Example: 13.75 Total FTE Reported
for State Agency X

55FTE Law Enforcement

1.25 FTE Information Technology (IT)

3.5 FTE Construction/Manufacturing

1.5 FTE Administrative/Human Resources

2.0 FTE Training and Technical Assistance
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Jobs > Numeric Data (FTES)

Cumulative Recovery Act Funded Hours Worked (Qtr 1...n)

Reported
FTEsS Cumulative Hours in a Full-Time Schedule (Qtr 1...n)
FY09 FY09 FY10 FY10 FY10 FY10
3rd Q 4th Q 1st Q 2nd Q 3rd Q 4th Q
Hours Hours Hours Hours Hours Hours
Employees Worked Worked Worked Worked Worked Worked
Full-time Schedule 520 1040 1560 2080 2600 3120
Program Administrator 260 520 780 1040 1300 1560
Grant Manager 520 1040 1560 2080 2600 3120
Training Consultant 1 520 1040 1560 2080 2600 3120
Training Consultant 2 520 1040 1560 2080 2600 3120
Total hours worked 1820 3640 5460 7280 9100 10920
1820/520 | 3640/1040 | 5460/1560 | 7280/2080 | 9100/2600 | 10920/3120
Formula = = = = = =
Quarterly FTEs
Reported 35 35 35 35 35 35




Jobs > Estimating Data

Statistical Methods for Reporting Job Data

 In limited circumstances, DOJ, with concurrence from the Office of
Management and Budget (OMB), may approve requests to use
statistical methods to estimate jobs created and retained in cases where
recipients demonstrate that comprehensive job counts will create an
unreasonable burden and disrupt the recipient’s ability to effectively
Implement the underlying mission of the program.

« OJP and OVW recipients should submit these requests through the
Grant Adjustment Notices (GAN) module of the Grant Management
System (GMS). Recipients should select “Program Office Approvals” as
the GAN type, select “other” as the Approval Type, and attached the
request to the GAN.

 COPS office recipients should contact the COPS Office at 1-800-421-
6770.
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Jobs > Estimating Data

Estimating Job Data

To request the use of a statistical estimate:

Requests to use statistical methods must be made by September 14, 2009 for the first
reporting period or at least 30 days before the end of any future reporting period.

Requests must include:
« A detailed justification explaining why directly collecting information from sub-
recipients and vendors is overly costly or burdensome and will disrupt the recipient’s
ability to effectively implement the underlying mission of the program.

« Atechnical description of the recipient’s proposed statistical methodology with
sufficient detail and supporting documentation of the sample design and estimation
procedures so that the validity of the methodology can be assessed.

» A statement of the qualifications of the person(s) who will design and carry out the
statistical methodology.

» A description of the plan to monitor or verify the data collected as part of the
statistical methodology.

In addition to the job creation and retention estimates, the description
field of the initial Section 1512(c) report must include full documentation
of all statistical methods and data utilized by the models.
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Data Elements

' Data Elements

* Prime Recipient Data

Recipient Information
Award Detalils
Amount Expended
Project Detalils

Estimate on Jobs Created
or Retained

Infrastructure Detalls

Subaward/Vendor
Aggregates (< $25,000)
Primary Place of
Performance

Top Five Most Highly
Compensated Officials (if
applicable)

e Subrecipient Data

Subrecipient Information
Award Detalils

Top Five Most Highly
Compensated Officials (if
applicable)

Primary Place of
Performance

Subaward Number

 Vendor Data

Vendor Information
Purchase Detalils
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Data Elements

Vendor Data Elements

(o)
> . . . .
S0 Department of Prime Recipient Vendor Basic
g2 Justice Requirements (Vendor A)
S
< < Prime recipient reports
« DUNS or Name and zip code of Headquarters
- (HQ)
= Prime « Expenditure amount
— Recipient _ o
- « Expenditure description
Subrecipient Vendor Basic
N Requirements (Vendor B)
) Subrecipient _ o
= Prime recipient reports unless delegated to
subrecipient
« DUNS or Name and zip code of Headquarters
™ (HQ)
E
-
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Data Elements > Resources

Recipient Reporting Data Model
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Data Elements > Resources

Excel Spreadsheet — Data Fields

E Microsoft Excel - FederalReportingTemplate - Grants and Loans

id] Fle Edit View Insert Format Tools Data  Window Help  Adobe FOF Type a question for help (= o @ X
IR = BERET =R T Y. SR A RS R R T L o™ - 10 “o-A- B
115 - f 05-0108-Salaries and Expenses, Recovery Act
B C D E F G/ H | =
1
2 Prime Recipient
3
4 Reporting Information
5 |Award Type* Award * Final Report*
i}
T
3 Award Recipient Information
9 |Recipient DUNS " Recipient Account Recipient Congressi District”
10
11
Award Information S =
_ Need Help Finding Award Information?
13 |Funding Agency Code* Awarding Agency Code* Award Date* Browse the Full Listings by using the drop-down lists.
14 Agency Drop-Down List: |1560 - Office of Justice Programs
Program Source (TAS)||05-0108-Salaries and Expenses, Recovery
15 |Amount of Award* CFDA Humber* Drop-Down List:||Act
Know the code and want to check the name?
16 Search by Code
17 |Program Source (TAS)* Sub Account for Program Source (TAS) Enter Agency Code:|1560
Agency MNarne:
18 Office of Justice Programs
Enter Program Source
14 |Total Number of Sub Awards to Individuals* Total Amount of Sub Awards to Individuals* (TAS) Code:|05-0108
Pragram Source {TAS)
20 Mame| gaiaries and Expenses, Recavery Act
Total Number of Payments to Vendors less than |Total Amount of Payments to Vendors less than Know the name and want to find the code?
il 5 d 5, d Search by Name
32 Enter Agency Name: | Office of Justice Programs
Total Humber of Sub Awards less than Total Amount of Sub Awards less than Agency Code:
23 |$25,000/award* $25,000/award’ 1550
Enter Program Source
24 (TAS) Name:|Salaries and Expenses, Recovery Act
Program Source (TAS)
25 |Award Description® Code:|05-0108
hd
1« » wuly Instructions ' Prime Recipient ;/ Sub Recipients  Vendars / < >
Ready UM
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Data Elements > Resources

—‘ﬂ Eile Edit “iew Insert Format Tools Data  Window Help  Adobe PDF

FE

HENEA" RERE TR Y | & Sa@d- S o - @ sl > 10

il Recipient Report: Grant or Loan

Prime Recipient

4 Reporting information

5 |award Type* iward Number* Final Report*
6 o? -

7

Award Type*
5 _ Select the award type. ecipient information

9 |Recipient DUNS Number “alid award types are: Grant, Loan, ant Humber Recipient Congressional District*
or Federally Awarded Contract,

10
Other types of Fedaral financial
11 assistance not specifically identified
above should be reported under the rd information
17 award type of Grant, i
13 |Funding Agency Code?® [ Awarding Agency Code* Award Date*
14
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Data Elements > Resources

Excel Spreadsheet — Data Fields

Microsoft Excel - FederalReportinglemplate - Grants and Loans
—‘ﬂ Bile Edit “iew Insert Format Tools Data  Window Help  Adobe POF

HRNER" NN TR R | & a@- F|9- il 175% @ éiﬁrial v 1
B - #
Al B C D E
Wl Recipient Report: Grant or Loan
2 Prime Recipient
3
4 Reporting Information
5 |Award Type* [E\lumber* Fi
6 =
Loan - [
. M ................ & If your award document
Yalid award types are: Grant, Loan, . )
or Federally Awarded Contract,
o Recipient DUNS Numbern ] e e cipient £ Indlcates that yOU
th f Federal financial i i
cseletae ot cpecically werfic received a cooperative
10 s e agreement, please

select Grant.
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Data Elements > Resources

Department of Justice
Office of Justice Programs

BurEﬂu ﬂf JuSﬁCE ASSistﬂﬂcﬁ Cuﬂperatiye Agreement

RECIPIENT NAME AND ADDRESS (Including Zip Code) 4 AWARD NUMBER:  2009-55-X1-MO0Z

PAGE 1 OF 10

East University
Coniraet and Grant Adminisiration 301 Administration Building 5 PROIECT PERIOD: FROM
East Pennville, PA 12345-1046

1012009 TO 0%30/2011

BUDGET PERICH): FROMM 1012002 TO 0030:2011

6. AWARD DATE TACTION

14, GRANTEE IRS/VENDOR NO. % SUPPLEMENT NUMBER Initial
99999999 00
G PREVIOLS AW ARD AMOUNT $ 0

3. PROJECT TITLE 10. AMOUNT OF THIS AWARD
Drug Market Intervention Program — Public Awareness and Ontreach

11 TOTAL AWARD 5 1,000,000

12, SPECIAL CONIMNTIONS

THE ABOVE GRANT PROJECT 18 APPROVED SUBJECT TO SUCH CONDITIONS OR LIMITATIONS AS ARE SET FORTH
OM THE ATTACHEL PAGES).

13 STATUTORY AUTHORITY FOR GRANT
This praject is supported under FY 09 Recovery Act (BIA — “Byme Competitive™) Pub. L. No. 111-5, 123 Stat. 115, 130
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U. S. Department of Justice
Community Oriented Policing Services

Grants Administration Division
COPS Hiring Recovery Program
Treasury Account Symbol (TAS) 15-09/10-0412

ORI #:
Applicant Organization's Legal Name:
OJP Vendor #:

Law Enforcement Executive:
Address:

City, State, Zip Code:

Telephone:

Fax:

Government Executive:
Address:

City, State, Zip Code:
Telephone:

Fex:

Award Start Date: 7/1/2009 Award End Date: 6/30/2012
Full Time Officers Funded: ]
New Hires:

Rehires - Pre-Annlication Lavoffs: 0
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Data Elements > Resources

Reporting and Award Recipient Information

Recipient Report: Grant or Loan

Prime Recipient

Reporting Information

| Award Humber* i
Award Recipient information
Recipient Congressional District* ‘

Award Type*

Recipient Account Humber

Recipient DUNS Humber*

Award Number = DOJ Award Number
Example: 2009-SX-X1-M012

Recipient DUNS Number
The DUNS Number associated with your user ID in GMS.

Recipient Congressional District
2-digit number indicating congressional district within your state
Example: Maryland, District 8 = 08
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Data Elements > Award Information

Award Information

Award Information

Award Date®

Funding Agency Code* Awarding Agency Code*

CFDA Number®

Amount of Award®

Program Source (TAS)* Sub Account Number for Program Source (TAS)

Total Number of Sub Awards to Individuals™ Total Amount of Sub Awards to Individuals™

Total Number of Payments to Yendors less than |Total Amount of Payments to Yendors less than

$25,000/award™ $25,000/award™
Total Number of Sub Awards less than Total Amount of Sub Awards less than
%25,000/award* $25,000/award™

Award Description™

Funding/Award Agency Code
Department of Justice 1500

Program Source (TAS)
OJP 15-0402
Oovw  15-0411
COPS 15-0412
ATF 15-0699

Sub Account Number for Program
Source (TAS)

Not Applicable for the Department of
Justice

Murnber of characters entered: 0




Data Elements > Award Information

- [
M)

Award Information

Award Information

Funding Agency Code* Awarding Agency Code* Award Date*

Amount of Award® CFDA Number®

Subaward/Vendor Totals

Program Source (TAS)* Sub Account Number for Program Source (TAS)

Individuals or Awards Under
$25,000 — Include amount
distributed/spent in aggregate

Total Number of Payments to Yendors less than |Total Amount of Payments to Yendors less than totals
$25,000/award™ $25,000/award™

Total Number of Sub Awards to Individuals™ Total Amount of Sub Awards to Individuals™

$25,000 Or Over — Provide data
for each individual subrecipient
or vendor in the subrecipient tab
of the spreadsheet

Total Number of Sub Awards less than Total Amount of Sub Awards less than
%25,000/award* $25,000/award™

Award Description™
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Data Elements

Award |

Funding Agency Code*

> Award Information

nformation

Award Information

Amount of Award®

CFDA Number®

Program Source (TAS)*

Sub Account Number for Program Source (TAS)

Total Number of Sub Awards to Individuals™

Total Amount of Sub Awards to Individuals™

Total Number of Payments to Vendors less than
$29,000/award™

Total Amount of Payments to Yendors less than
$25,000/avard™

Total Number of Sub Awards less than
$25,000/award*®

Total Amount of Sub Awards less than
$25,000/award™

CFDA Number

See webinar handout, available on
the launch page.

Award Description™

Murnber of characters entered: 0
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Data Elements > Award Information

2
- [
-

Award Information

Award Information

Funding Agency Code*

Award Description

» General description of award purpose and/or
objectives.

Amount of Award®

Program Source (TAS)*

Helpful Resources:

 OJP Recovery Act Award Listing:
http://www.ojp.gov/recovery/awards.htm

» Abstract of your application

Total Number of Sub Awards to Individuals™

Total Number of Payments to Vendors less tha
$29,000/award™

Total Number of Sub Awards less than
$25,000/award*®

Award Description™
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Data Elements > Project Information

= Project Information

Project Name
Should correlate with the project title on the award
document.

Quarterly Activities/Project Description
Similar to narrative provided in regular DOJ
progress reports.

Project Name or Project/Program Title®

Number of Johs® Description of Jobs Created™

Quarterly Activities/Project Description®
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Data Elements > Project Information

= Project Information

Project information

Total Federal Amount ARRA Funds
Project Status™ Received/Invoiced™

Number of Johs™ Description of Jobs Created™

Project Name or Project/Program Title®

warerly ActvitiesPd Programmatic (Not Financial) Completion Status
Not started
Less than 50% completed
Completed 50% or more

Nober of characiers e Fully Completed

For awards funding multiple projects or activities, estimate
completion of all projects/activities based on any aggregate data
and information.
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Data Elements > Project Information

= Project Information

Project Information

Total Federal Amount ARBA Funds

Project Name or Project/Program Title® Project Status™ Received/Invoiced®

Number of Johs™

Description of Jobs Created”™

Total Federal Amount of ARRA Expenditure® Total Federal ARRA Infrastructure Expenditure

Infrastructure Contact Email

Infrastructure Contact Phone

Infrastructure Contact Street Address 1

ARRA Funds Received = Amount of

Recovery Act award funds drawn-down from

Infrastructure City

DQOJ (i.e., cash received) by prime recipient.

ARRA Expenditure = Amount of Recovery
Act award funds that have been paid out for
expenses.
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Project Name or Project/Program Title®

Data Elements > Project Information

Project Information

Project information

Total Federal Amount ARRA Funds

Project Status™ Received/Invoiced™

Number of Johs™

Description of Jobs Created™

Quarterly Activities/Project Description™

Mumber of characters entered: 0

Jobs Data

Number of Jobs: Total number of jobs
created, retained and/or overtime calculated
as Full-Time Equivalents (FTES). If accurate,
enter “0”.

Description of Jobs Created: Detalils the

employment impact captured in the numeric
field. DOJ recipients must include a
breakdown of FTEs using the categories on
slide 35.
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Data Elements > Activity Codes

Activity Codes

Activity Code (NAICS or NTEE-HPC)*

1

3

5

7

10

Activity Codes
Most Projects: NTEE-NPC Codes

Infrastructure Projects: NAICS Codes

See webinar handout, available on the launch page.
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drugs and/or

Key words: A
DARE; Drug A

A

Data Elements > Activity Codes

Activity Code - NTEE-NPC Code
http://nccsdataweb.urban.orqg/PubApps/nteeSearch.php

NATIONAL CENTER FOR
CHARITABLE STATISTICS

Tools - Feedback - Login

Search: |dr|_|g ahuse | [ Search J MTEE - NPC | View all codes - Major groups - NPC Population - NPC Commen - Help

Hide Details

Number of codes found for 'DRUG ABUSE": 3

F20 - Substance Abuse Dependency, Prevention & Treatment MNAICS: 621420 - Largest/examples: F20 - F2 - Search
Organizations that provide preventive, diagnostic and inpatient, outpatient and residential treatment services as well as transitional support for people who
have a physical and/or psychological dependency on alcohol and/or drugs. Use this code for organizations that provide both substance abuse prevention and

treatment services.
Key words: Addiction; Alcohol Abuse; Alcoholism; Chemical Dependency; Drug Abuse; Drug Addiction; Substance Abuse; Substance Dependence

glso: Addictive Disorders
MAICS: 621420 - Largest/examples F21 - Search

Substance Abuse Prevention
Fhizations that provide substance abuse education programs for people who are at risk for substance abuse in an effort to prevent their involvement with

arugs and/or alcohol.

Key words: Addiction; Alcohol Abuse Awareness; Alcohol Abuse Education; Alcohol Abuse Prevention; Alcoholism; Chemical Dependency; d a r &; D.AR.E.;
DARE; Drug Abuse Awareness; Drug Abuse Education; Drug Abuse Prevention; Drug Abuse Resistance Education; Drug Addiction; Substance Abuse
Awareness; Substance Abuse Education; Substance Abuse Prevention; Substance Dependence

Scope notes: Affiliate Organizations: D.A.R.E.
NAICS: 623220 - Largest/examples F22 - Search

B e Abuse Treatment
I5D . .-'—'-.':ld| hat provide inpatient, outpatient or residential treatment services for individuals who have a physical and/or psychological dependency on
substan

1zations

drugs.
; Addiction; Alanon; Alateen; Alcohol Abuse Counseling; Alcohol Abuse Day Treatment; Alcohol Abuse Half-Way Houses; Alcohol Abuse Hotlines;

ication; Alcoholics Anonymous; Alcoholism Drop-In Services; Alcoholism Recovery Group Homes; Alcoholism Recovery Hospitals; Alcoholism
Alcohol-Related Crisis Intervention; Assessment for Substance Abuse; Central Intake/Assessment for Alcohol Abuse; Central

nent for Drug Abuse; Central Intake/Assessment for Substance Abuse; Chemical Dependency Recovery Hospitals; Cocaine Anonymous; Drug
ing; Drug Abuse Day Treatment; Drug Abuse Drop-In Services; Drug Abuse Half-Wway Houses; Drug Abuse Hotlines; Drug Abuse Maintenance
Ig Abuse Recovery Group Homes; Drug Abuse Rehabilitation; Drug Addiction; Drug Dependency Recovery Hospitals; Drug Detoxification; Drug-
ntervention; Emergency Alcoholism Services; Emergency Drug Abuse Services; Heroin Detoxification; Inpatient Alcoholism Treatment; Inpatient
atment; Inpatient Substance Abuse Hospitals; Methadone Detoxification; Naranon; Narcotics Anonymous; Outpatient Alcohol Abuse

patient Drug Abuse Treatment; Outpatient Substance Abuse Treatment; Relapse Prevention/Transitional Substance Abuse; Residential
tment; Residential Dug Abuse Treatment; Residential Substance Abuse Treatment; Sober Living Centers; Sobering Up Stations; Substance
ing; Substance Abuse Crisis Intervention; Substance Abuse Day Treatment; Substance Abuse Drop-In Services; Substance Abuse Half-way

areness; SL _ : _ | : : >
ance Abuse Hospitals; Substance Abuse Hotlines; Substance Abuse Maintenance Treatment; Substance Abuse Recovery Group Homes;
se Rehabilitation; Substance Dependence; Supportive Recovery Homes; Transitional Housing for Alcohol abuse; Transitional Housing for Drug

Abuse; Transitional Housing for Substance Abuse; Transitional Residential Alcohol Abuse Services; Transitional Residential Drug Abuse Services; Transitional

Residential Substance Abuse Services; Twelve-Step Substance Abuse Mutual Support Groups

Qek>
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Data Elements > Activity Codes

Activity Code - NAICS Code (Infrastructure Projects)
http://www.census.qov/eos/www/naics/

U.S. Census Bureau People | Business | Geography | Newsroom | SubjectsAtoZ | Search@Census

North American Industry Classification System (NAICS)

Main | FAQs | History | Development Partners | Federal Register Notices | Product Classification |

NAICS SEARCH

2007 NAICS KEY WORD SEARCH

Enter }:&y'.'.'ord or 2-6 digit code

d Search results for: jail
2007 NAICS Search |

Mumber of records found: 4

NIET Keywsora or 2-o aign coae M construction

operation on a contract or fee basis

2002 NAICS Search | ;
privately operated
DOWNLOADS [REFERENCE except private operation of)
FILES/TOOLS

For 2007 MNAICS

For 2002 NAICS

S Jail construction
MAICS Updste Process Fact Sheet
[PDF 37K]

501710 Jail operation on a contract or fee basis
551210 Jails, privately operated

922140 Jails (except private operation of)
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Data Elements > Project Information

- ks
o)

Project Information

Total Federal ARRA Infrastructure Expenditure |Infrastructure Contact Name

Infrastructure Contact Email Infrastructure Contact Phone Infrastructure Contact Phone Ext

Infrastructure Contact Street Address 1 Infrastructure Contact Street Address 2 Infrastructure Contact Street Address 3

nirastd INfrastructure: As a general guideline, DOJ defines infrastructure as projects requiring
“bricks & mortar,” that is, projects resulting in, or directly and substantially affecting, a
tangible physical structure; or other similar construction, repair, or major renovation

Infrast p I'Oj e CtS .

Projects that require review under applicable environmental laws are likely to be
considered infrastructure.

Examples: Building or renovating a correctional facility; building a road; modifying the

exterior of a building; modifying the purpose of a building through major renovation.

Additional Data Elements
Activity Code: Use NAICS Codes
Infrastructure Expenditures

Purpose and Rationale




Data Elements > Highly Compensated Officers

Recipient Highly Compensated Officers

Recipient Highly Compensated Officers

-
I
Provide the names and total compensation of the five most highly
compensated officers of the recipient entity if -
» the recipient in the preceding fiscal year received -
— 80 percent or more of its annual gross revenues in Federal awards;
and
— $ 25,000,000 or more in annual gross revenues from Federal awards;
and
« the public does not have access to information about the compensation of
the senior executives of the entity through periodic reports filed under
SEC or IRS regulations or posted on a public website.
Total Compensation: The complete pay package of each of the recipient’s

compensated officers, including all forms of money, benefits, services, and
in-kind payments (see SEC Regulations: 17 CCR 229.402).

Prime Recipient Indication of Reporting
Applicability®
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Data Elements > Subrecipient Data

Subrecipient and Vendor Data

Microsoft Excel - FederalReportingTemplate - Grants and Loans

E‘_] File Edit “iew Insert Format Tools Data  Window Help  Adobe POF Type a question for help .8 X
HRRERE REWE 1= RS- SRS AL ENCRI R R O RO i z 0 s BISE= s s ma)m o oA B

AJS - B:& € 5] E
1| Recipient Report: Grant or Loan

Sub Recipient - .

B Subrecipient and vendor data are
14 Reporting Information . .
| 5 | Award Type* Award Humber?* Recipient DUNS Humber* |Final Report* e n t e r e d I n a S e p ar at e tab ] u S I n g a
| 6 |
: table format.

a Sub Recipient Information

Sub Recipient
q Mo.|  Sub Recipient DUNS Humber* Sub Award Humber* Congressional District* Amount of Sub Award*

Fields are similar to those for
prime recipient.

a 25| G
10
= 26 17
21| 1z
22 13 a7 L=
25| 14 M 4 » M \ Instructions ,{ Frime Recipient

a7l s
o4 r H \ Instructions )( Prime Recipien
Ready

Sub Recipients,{ Yendors /

RLIM



Data Elements > Subrecipient Data

Subrecipient Data Elements

* Prime recipient data elements that the
subrecipients must have
— Prime recipient award type
— Prime recipient DOJ grant number
— Prime recipient DUNS number

e Subrecipient DUNS number

» Subrecipient congressional district
 Amount of subaward and date of subaward
» Street address of subawardee

» Place of performance

* Top 5 most highly compensated officer name and
compensation (if applicable)

 Vendors ID information
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Submitting Reports> Deadlines

Important Dates

« www.FederalReporting.gov Opens October 1st at 12:00
Midnight (ET)

« Reporting Closes October 10" at 11:59 p.m. (ET)

« Data may be publicly released (by www.Recovery.gov)
any time beginning October 11t (before validation
and review have been completed).

Failure to submit areport on or before the 10t day after
the reporting period will be considered a failure to

report (non-compliance) and may jeopardize access to
funding.
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Submitting Reports > Registration

FederalReporting Registration

1. Identify which individuals will need user accounts (generally, only those entering,
reviewing, submitting, or editing data).

2. Verify that your organization has
* Requested and received a Tax or Employer ID Number (TIN or EIN).
*Required for CCR Registration
* Registered in the Central Contractor Registration (CCR).
*Required for prime recipients; Highly recommended for subrecipients.
* Requested and received a DUNS number from Dun & Bradstreet

**Note: These processes can take a total of up to 8 business days.**

3. Verify/Update CCR registration data, including Point of Contact (POC) identity and
email address.

4. Provide assigned users with the required registration data
 DOJ Recovery Act award numbers (Prime Award)
* DUNS number associated with your award.
e Valid E-mail Address

Step-by-step registration instructions, including FRPIN details, are available at www.FederalReporting.gov. 64




Submitting Reports> Registration

FederalReporting Security Features

o Users are associated with an organization based on the DUNS
number used to register.

* A FederalReporting PIN (FRPIN) number is automatically created for
each DUNS number.

« The DUNS Administrator is automatically created and assigned to
the Point of Contact (POC) listed in CCR.

« Users must send an FRPIN request to their organization’s DUNS
Administrator to obtain the FRPIN.

« Users must enter the FRPIN number in order to submit a report.

Note: If your organization has multiple DUNS numbers, you will
have multiple FRPINSs.

Step-by-step registration instructions, including FRPIN details, are available at www.FederalReporting.gov. 65




Submitting Reports >DUNS Administrator

DUNS Administrator

 www.FederalReporting.gov automatically creates a user profile for the POC
listed in CCR and assigns them DUNS Administrator privileges.

 www.FederalReporting.gov sends an email to the POC (using the address
listed in the CCR) with a temporary password and their assigned FRPIN.

DUNS Administrator Responsibilities

 Remove unauthorized users associated with your DUNS number.

» Approve or deny FRPIN requests from registered users within your DUNS
organization.

» Delegate DUNS Administrator responsibilities to a different user within the
system (optional).

Limitations for Subrecipients Without a CCR Reqgistration

« Subrecipients without a CCR Registration will not be able to manage their
FRPIN. FederalReporting.gov will email the FRPIN directly to all users who
request it.

Step-by-step registration instructions, including FRPIN details, are available at www.FederalReporting.gov. 66




Submitting Reports > Submission Format

= Select Report Submission Format

Web-based Form: Registered users log in to
www.FederalReporting.gov and manually enter data into an online

form.

Excel Spreadsheet (.xls): Download a pre-formatted template from
www.FederalReporting.gov. Save the template to a local drive; enter
and edit data. Log in to www.FederalReporting.gov and submit the
report by uploading the completed spreadsheet.

Extensible Markup Language (XML) Extract: Download the XML
schema from www.FederalReporting.gov. Use the schema to export
required data from your existing information system. Log in to
www.FederalReporting.gov and run the exported data through the
validation tool before uploading data.
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Reviewing & Releasing Data > Timelines

Review Timelines

Days 1-10: Draft Data Review
Prime recipients and delegated subrecipients can access, review, and
update their own data in draft form prior to final submission.

Days 11-21: Prime Recipient Review

Prime recipients review and comment on reports submitted by
subrecipients (delegated). Prime recipients can also review and update
their own reports.

Subrecipients will respond to comments and update reports as necessary.

« All changes will be recorded in the audit trail as new report versions.

« All data will be locked to recipients at 11:59 p.m. (ET) on day 21.

Days 22-29: Federal Agency Review

« DOJ grant managers will review and comment on reports submitted by
recipients.

« DOJ can unlock records for a period of up to 6 days to allow
recipients to update data.
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Reviewing & Releasing Data > Prime Recipient Review

Prime Recipient Review Requirements

Scope of Data Quality Reviews
« Accuracy, Completeness, and Timely Reporting

 Avoidance of Material Omissions
Instances where required data is not reported or reported
Information is not otherwise responsive to data requests resulting
In significant risk that the public is not fully informed as to the
status of the project or activity.

 Avoidance of Significant Reporting Errors
Instances where required data is not reported accurately and such
erroneous reporting results in significant risk that the public will be
misled or confused by the recipient report in question.
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Reviewing & Releasing Data > Prime Recipients Review

Prime Recipient Review: Additional Internal
Controls

Data review protocol or automated process that identifies
Incongruous results (e.g., total amount spent on a project or activity
IS equal to or less than the previous reporting).

Cross-validation of data to identify and/or eliminate potential
“double counting” due to delegation of reporting responsibility to
subrecipient.

Control totals (e.g., total number of projects subject to reporting,
total dollars allocated to projects) and verifying that reported
Information matches the established control totals.

Estimated distribution of expected data along a “normal”
distribution curve and identifying outliers.
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Reviewing & Releasing Data > Prime Recipients Review

Prime Recipient - Data Quality Checks

Verify control information
* Number of submissions does not exceed number of unique subrecipients
 Amount of subawards reported does not exceed total of prime award made

Check for material omissions
« Data are not reported (e.g., percent of project completed, estimated number of jobs)

Check for reporting errors

e Subrecipient reports 100% project completion, but has received minimal funding
e Subrecipient reports expenditures in excess of total amount of subaward

* Reported values show a decrease from a prior reporting period

Look for outliers

 Expended amounts reported by subrecipients are significantly over or under
anticipated amounts

 Number of jobs created falls well outside the range of the number of jobs created for
awards of similar value and purpose

Verify Correct ldentifying Data
e Correct DOJ award number
e Correct DUNS number
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Reviewing & Releasing Data > DOJ Review

" D0OJ Review - Day 22-29

DOJ will review the data for material omissions and
significant reporting errors.

DOJ will verify the data submitted through information
requests during desk reviews and/or on-site monitoring.
Remember to maintain all supporting documentation.

DOJ reserves the right to take appropriate action to address
non-compliance with the reporting requirements.
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Reviewing & Releasing Data > Data Release

Data Release

« Final data will be publicly released through www.Recovery.gov
no later than the 30" day.

« Draft data may be released as early as the 11th day.

« Reports will indicate Federal Agency review status:
— Not Reviewed by Federal Agency;,

— Reviewed by Federal Agency, no material omissions or
significant reporting errors identified; and

— Reviewed by Federal Agency, material omissions or significant
reporting errors identified.

Note: Uncorrected data instances will be made public on
www.Recovery.gov. Prime recipients are responsible for the
guality of the data.
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Getting Help

Need More Help?

« www.FederalReporting.gov Helpdesk

Phone: 877-508-7386
TTY: 877-881-5186
Email: Support@FederalReporting.qov

* Federal Reporting FAQs - www.federalreporting.gov/federalreporting/fag.do
* DOJ Grant Manager
*« DOJ Recovery Website - www.usdoj.qov/recovery/

OJP Recovery Website - www.ojp.usdoj.gov/recovery/
COPS Recovery Website - www.cops.usdoj.gov/Default.asp?ltem=2208
OVW Recovery Website - http://www.ovw.usdoj.gov/recovery.htm

*« DOJ Recovery Act Job Creation/Retention Guidance —
http://www.usdoj.gov/recovery/pdfs/jobs-quidance.pdf

* DOJ Recovery Act Webinar- http://www.ojp.gov/recovery/rawebinar.htm
* Recovery Act - www.Recovery.gov

« OMB Recovery Act Guidance - www.whitehouse.gov/omb/recovery default/
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Getting Help

' Training

The COPS Office will offer, at no cost, interactive online grant
management and community policing courses to all COPS Hiring
Recovery Program (CHRP) grantees. The course will be available
beginning in October 2009. For more information and to register for
these course, please visit www.cops.usdoj.gov/Default.asp?ltem=2268.

OJP Regional Financial Management Training Seminars
o September 16-17, 2009: Albuquerque, NM (Tribal)
» October 7-8, 2009: Baltimore, MD (Recovery Act Recipients)
 November 4 - 5, 2009: Dallas, TX
 November 17-18, 2009: San Antonio, TX (Recovery Act Recipients)
« December 1 - 2, 2009: Washington, DC
 December 9-10, 2009: San Diego, CA (Recovery Act Recipients)

1



Q&A
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