
Sample Activity Log

Note: Tailor your activity log to the types of activities recommended by the customer group to address your priority outcomes. This sample is based on the outcomes and activities presented in Tools 5 and 6. You will want to include any other activity data that is routinely required by the department or school, such as arrest data. This sample log is a weekly log. If the SRO takes good notes throughout the month, monthly logs are also acceptable.

School _____________________     SRO: ______________________  For ___ / ___ / ___ through ___ / ___ / ___

Presentations by SRO

	Topic
	Number of Presentations
	Grade and

Number of

Students Who Attended
	Number of Staff Who Attended
	Number of

Parents Who Attended

	Fighting
	
	
	
	

	Bullying
	
	
	
	

	Drug Consequences
	
	
	
	

	Theft prevention
	
	
	
	

	Gangs
	
	
	
	

	
	
	
	
	


Material Dissemination by SRO (e.g., flyers, e-mails, newsletter article, TV spot)

	Topic
	Type (e-mail, flyer, etc.)
	Target Audience
	Number Disseminated

	Fighting
	
	
	

	Bullying
	
	
	

	Drug consequences
	
	
	

	Theft prevention
	
	
	

	Gangs
	
	
	

	
	
	
	


School Programs

	Program
	Event
	Number of

Students

Participating
	Number

of Staff

Participated
	Outcome or Notes

	Varsity Patrol
	
	
	
	

	Problem-solving project
	
	
	
	

	
	
	
	
	


Administrative Duties

	Topic 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Totals

	(Time spent or number of times)



	Office hours
	
	
	
	
	
	

	Patrol halls
	
	
	
	
	
	

	Patrol boys’ restrooms
	
	
	
	
	
	

	Patrol parking lot
	
	
	
	
	
	

	Patrol locker rooms
	
	
	
	
	
	

	School Safety Committee meeting
	
	
	
	
	
	

	Anti-gang meeting
	
	
	
	
	
	

	Other meeting:
	
	
	
	
	
	

	
	
	
	
	
	
	


Conferences with Students or Parents

	Topic
	Number of Conferences
	Number of Students Participated
	Number of Parents Participated
	Involved Mediation

(Yes or No)
	Referral

(Yes or No)



	Fighting
	
	
	
	
	

	Bullying
	
	
	
	
	

	Selling Drugs
	
	
	
	
	

	Using Drugs
	
	
	
	
	

	Theft
	
	
	
	
	

	
	
	
	
	
	


Notes:

Arrests/Other Reports

	Enforcement Activity
	Offense Description and Number
	Total Number

	Calls for service
	
	

	Crime reports
	
	

	Arrests
	
	

	Warrant attempts
	
	

	Searches
	
	

	Weapons recovery
	
	

	
	
	


Additional details or comments about activities or events that may impact SRO role or safety outcomes:

